ELECTRONIC SIGNATURE (e-signature) - an electronic equivalent of a regular signature and an
identity document (e.g. passport), which enables secure signing of electronic documents with a
legally valid signature when connected to information systems on the Internet.

When ordering some e-services, you will need to sign a usage agreement. Geoportal.lt uses 3
systems for identity verification and signing of contracts - by clicking, after confirming the identity
through the State Information Resources Interoperability Platform (VIISP), with a physical
signature and an electronic signature.

To sign a license agreement with an electronic signature, follow these steps:

1. When making an order indicate that you want to sign by e-signature:

Signing method
() By acceptance after the person is identified at Lithuanian E-Government Gateway

(® Using e-signature
(Eancel) (Previous)

2. In the My Orders section (accessible via My Portal-> My Orders) find the order with the status
"Upload signed licence agreement".

3. Download the licence agreement by clicking the "View licence agreement™ button. The
downloaded document will be in .adoc format.

Status Actions

A

Upload signed licen...

4. Go to the page of the Lithuanian Chief Archivist's Office (http://www.archyvai.lt/en/news.html),
select the link of the adoc file signing system. This link should lead to the Signa WEB electronic
document review and signing system.


http://www.archyvai.lt/en/news.html
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Welcome to Signa Web site!

Signa Web is a service dedicated to creating and validating signed electrenic documents, which format conforms to the
Learn more about Signa Web...

N
@ Start using Signa Web service

Frequently performed actions:

% Create ADOC document

lr] Upload the main document, enter metadata, sign and save
ADOC document to your computer.

. Sign ADOC document

Hp’ Upload available ADOC document, sign and save it to your
computer.

Edit ADOC document

Upload available ADOC document, update it's data, sign and
save it to your computer.
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v Validate ADOC document

n Upload available ADOC document, validate it's signatures and
it's data.



6. Upload the licence agreement, click "Next"

Sign ADOC document &
m Select the ADOC document to sign.

ADOC document

File™: || Choose File |[Mo file chosen o

7. In the Content section, select View Agreement. After reading the terms of the agreement, click
llNethl

I8 n

Sign ADOC document -4

E Select documents, data and signatures to be signed.

B[] W CONTENT
@ Lt_GRPK_Naudeojimaosi_Sutartis.docx
B[] . METADATA
E Document title: TEST LEI portalo erdviniy duome... &
=[] ¢ Authors
B Distanciniy tyrimy ir gecinformatikos centras "... 5]
E vardenis Pavardenis (fizinisasmua). Code: fizin... &




8. Enter the name of the signatory (mandatory) and the position and department (optional)

1 n

Sign ADOC document &

2 Enter the signature data.
'T Mandatory fields are marked with ™*". T

Signature

signing time": og372020 | (19 (170200 ]

Purpose®: | signature v

[J Add timestamp @

Signer

First, Last name™: |Name Surmname |

Position: | |

Subdivision: | |

[ rRemember this data

< Previous || Mext = |

9. Select a signing method

- PP . - " M 2 . . . " -

Sign ADOC document &
@ Select the signing infrastructure.

Local secure signature creation device @

)] %}'/ Local device

Mobile electronic signature service @

O Bbité (more information)

O gTe[ia (more information)

O TELE2 (mere information)

O teledeffpa (more information)

O MOBIL-gl)  (more information)
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10. Follow the instructions on your mobile phone or follow the instructions after downloading the
specified application:

A. Signing using a local device:

Sign ADOC document

@' Select the certificate to use for document signing.

Starting the application of document signing.

Your Web browser may ask your permission to execute it. Please, allow the execution of
this application and perform document signing operation...

To use stationary electronic signature creation device you have to download
and install this application.

Continue  Cancel

B. Signing using a mobile device: confirm the request and follow the instructions on your mobile
device;



-

Sign ADOC document

Contacting the mobile signature creation service...

Do you really want to sign the document with this certificate?

Certificate (details):
Certificate purposes:

= Non-Repudiation
The certificate is qualified
Subject:
Issuer:
Valid from
Certificate policies:

e 1.3.6.1.4.1.10015.18.1 {sk.zs)

+ 0.4.0.194112.1.2

to 2025-05-31

11. Save the signed document;

-

Sign ADOC document

Q? Document was successfully signed.

The selected document entries were successfully signed.

ATTENTION! Before closing Signa Web session, do not forget to download
and save the signed document to your computer (the "Save" button}!

Your document will not be stored in Signa Web server after you finish your
work session with the application.

Continue document creation Save |




12. Return to the My Orders section (accessible via My Portal-> My Orders), find the order, and
click ,,Upload signed licence agreement ";

Status Actions

L

Upload signed licen...

13. Upload the licence agreement ant click "Next";

Please upload licence agreement in .adoc format.

= =B

14. Wait for the manager to validate the order;

Licence agreement is uploaded successfully. You can use data after administrator validates it.

Status Actions

License agresment ...

15. The Validated order will be processed the status will change to "Ordered geoproduct is ready".
You may use the geoproduct.



Status =

o

Ordered geoproduc...
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